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6 March 2020

COVID-19 Update
Requesting changes to approved leave 
 
We understand a number of our employees are seeking to cancel approved leave due to current concerns about travelling overseas and the need to change leave plans.
 
We need to ensure both the smooth running of services and fairness to all employees, with the right number of employees available to manage demand. As a large complex organisation, significant work goes into forward planning of rosters to meet workflows and annual peaks and troughs. 
 
With this in mind if you wish to cancel leave or change leave arrangements please discuss with your manager at the first possible opportunity. Cancelling or changing approved annual leave, Continuing Medical Education, sabbatical or long service leave may not be possible, as replacement employees may have been rostered.
 
As always, each application will be considered case by case, and if your work unit needs additional shifts or it does not cause operational issues to cancel leave, the cancellation of leave will be at your manager’s discretion. 
 
Please remember that you will be required to take 14 days personal leave if you are returning from one of the identified high risk countries.
 
We appreciate your cooperation and understanding in this challenging time. 
 
 
Karen Lowe
Executive Director - People & Culture 
 

 
 
 

